STUDENT EMPLOYMENT SPECIALIST BUSDFinal

BERKELEY UNIFIED SCHOOL DISTRICT CLASSIFICATION AND
POSITION DESCRIPTION
Human Resources Department

TITLE: Student Employment | REPORTS TO: Assigned Supervisor
Specialist
DEPARTMENT/SCHOOL: As Assigned CLASSIFICATION: Non-Administrative
Classified Technical
FAIR LABOR STANDARDS Non-Exempt WORK YEAR: 11 months/Calendar 5007
ACT CLASSIFICATION: HOURS: 7.5 hours per day or
duty days/hours as assigned
APPROVED: SALARY GRADE: Schedule: 56
Board June 29, 2016 Range: 53
Commission July 15, 2016
BASIC FUNCTION:

Under the direction of an assigned supervisor, provide academic and vocational advising to students referred to
the BAS Work Ability II (WAII) program by the California Department of Rehabilitation; assist individual and
groups of students with developing vocational and job searching skills; serve as a liaison between students,
counselors and outside agencies regarding employment services, opportunities and placement.

REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES:

Provide academic and vocational advising to students referred to the BAS WAIl program by the
California Department of Rehabilitation

Assist individual and groups of students with developing vocational and job searching skills; determine if
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