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BERKELEY UNIFIED SCHOOL DISTRICT 
Human Resources Department 

 
 

   CLASSIFICATION AND 
   POSITION DESCRIPTION 

TITLE: High School Custodial 
Supervisor 

REPORTS TO: Assigned Supervisor 

DEPARTMENT/SCHOOL: Maintenance CLASSIFICATION: Classified Management 

FAIR LABOR STANDARDS 
ACT CLASSIFICATION: 
 

 
Exempt 

WORK YEAR:  
HOURS: 

12 months/Calendar 2000 
8 hours per day or 
duty days/hours as assigned 

APPROVED: 
   Commission    
   Board 

 
11/17/14 and 11/18/14 
01/28/15 

SALARY GRADE: 
 

Schedule:  54 
Range: 64 

  
 
BASIC FUNCTION: 
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• Supervises the testing of supplies and materials used in custodial services; recommends the 

acquisition of new types of supplies, materials and equipment for District-wide use 
 

• Confers with and advises head custodians regarding the resolution of personnel problems and 
issues and the establishment of performance and training standards for custodial personnel 

 
• Prepares and maintains a variety of records and reports, including time cards, worksheets, 

accident reports and maintenance requests 
 

• Responsible for carrying out the District’s safety program in the work unit; establishes, 
implements and ensures adherence to work safety policies and procedures; ensures health and 
safety precautions are observed and hazards are eliminated; educates employees on rules, 
regulations, safe work habits and potential hazards presented by their work environment 

 
• Researches new operational methods, techniques and equipment and recommends their 
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EDUCATION AND EXPERIENCE: 
 
A typical way of obtaining the knowledge, skills and abilities outlined above is graduation from high school or 
G.E.D. equivalent; and five years of custodial experience, including two years in a lead capacity; or an 
equivalent combination of training and experience. 
 
LICENSES AND OTHER REQUIREMENTS: 
A valid California driver’s license and the ability to maintain insurability under the District’s vehicle insurance 
policy 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Indoor and outdoor work environment 
Subject to fumes, dust and odors 
 
PHYSICAL DEMANDS: 
Dexterity of hands and fingers to operate a computer keyboard and a variety of equipment 
Walking or standing for long periods of time 
Seeing to perform duties 
Lifting, carrying, pushing or pulling objects typically weighing 50 – 75 pounds 
Hearing and speaking to exchange information 
Bending at the waist, kneeling or crouching  
Reaching overhead, above the shoulders and horizontally  
Climbing ladders and working from heights 
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